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FORM D - HEAD/DIRECTOR ASSESSMENT & RECOMMENDATION

TEACHING FOCUSED – Level C
APPLICANT INFORMATION                                                                 
	Full Name:
	     

	Position Title:
	     

	Organisational Unit:
	     

	Current Academic level:
	     


PURPOSE OF THE REVIEW 

	The purpose of this review is:
	 FORMCHECKBOX 
 Continuing Appointment (Mid-term Review)

	
	 FORMCHECKBOX 
 Continuing Appointment (Final Review)

	
	 FORMCHECKBOX 
 Promotion


HEAD/DIRECTOR TO COMPLETE
STAFF PERFORMANCE DEVELOPMENT PLAN                                                                                                                                                                                                                     
Completion of Form A – Academic Portfolio and Form B - Achievements and Objectives is an integral part of the annual review process.    

	Form B has been completed and mutually agreed
	 FORMCHECKBOX 
 Yes       FORMCHECKBOX 
 No


CONSULTATION

The Head/Director must consult with other senior staff members within the School/Centre regarding the applicant’s progress and the case for continuing appointment/promotion (where the Head/Director is not the direct Supervisor of the applicant, the direct Supervisor must be one of those consulted). 

	Please provide the names of those senior staff members within the Organisational Unit consulted:

	     


EVALUATION AGAINST CRITERIA FOR ACADEMIC PERFORMANCE
In the column to the right tick the box which most accurately indicates in your view whether or not the applicant has met the stated criteria.  In the box below each key criterion statement provide (in dot point form) the key points of evidence underpinning your evaluation as to whether or not the criterion has been satisfied.
	In addition to the requirements at Level B, a Level C Teaching Focused academic will be recognised nationally as making a significant contribution to teaching and the scholarship of teaching and learning in the discipline. They will make original contributions, which expand knowledge or practice in the discipline.
	 FORMCHECKBOX 
 Clearly meets      FORMCHECKBOX 
 Marginal       FORMCHECKBOX 
 Does not meet      


	Key Evidence:      


	In teaching, a Level C academic will exhibit strong teaching practice and a scholarly approach to teaching across different settings, resulting in continuous improvement of curriculum, teaching resources and approaches. They may be required to coordinate a major or field of study or award program of the institution and will be involved in major innovations in teaching and learning in the school and/or faculty. They will undertake a range of activities which contribute to maintaining currency with the discipline. For example some involvement in Honours and (where appropriate) Higher Degree by Research supervision would usually be expected.
	 FORMCHECKBOX 
 Clearly meets      FORMCHECKBOX 
 Marginal       FORMCHECKBOX 
 Does not meet      


	Key Evidence:      


	In the scholarship of teaching and learning, a Level C academic will have a developing leadership role as it relates to their discipline, with national recognition of their achievements. There will be evidence of intellectual independence, and contributions to collaborations leading to new insights and opportunities. Evidence of the impact of their achievements beyond their own teaching practice will be expected. This will include dissemination of their work on the scholarship of teaching and learning including publication in high quality peer-reviewed outlets and other mechanisms appropriate for the discipline and target audience. Success in attracting funding to undertake projects that enhance and develop teaching in the discipline will usually be expected.
	 FORMCHECKBOX 
 Clearly meets      FORMCHECKBOX 
 Marginal       FORMCHECKBOX 
 Does not meet      


	Key Evidence:      


	In service and engagement, They will be expected to perform effectively a range of higher-level internal duties and will usually provide a strong external contribution.
	 FORMCHECKBOX 
 Clearly meets      FORMCHECKBOX 
 Marginal       FORMCHECKBOX 
 Does not meet      


	Key Evidence:      


OVERALL RECOMMENDATION

Please select one of the following to indicate whether your overall recommendation supports the applicant’s case. The Head /Director is required to meet with the applicant and discuss the recommendation and the associated rationale.
	The applicant’s case is:
	Confirmation
	Promotion

	
	 FORMCHECKBOX 
  Recommended
	 FORMCHECKBOX 
  Recommended

	
	 FORMCHECKBOX 
  Marginally Recommended
	 FORMCHECKBOX 
  Marginally Recommended

	
	 FORMCHECKBOX 
  Not  Recommended
	 FORMCHECKBOX 
  Not  Recommended


Please insert in dot point format reasons for your overall recommendation that are not already apparent from the Evaluation against Criterion section. Provide contextual information you believe is relevant to the Committee’s assessment of this staff member’s case e.g. discipline-specific factors; special expectations placed on the applicant; and/or constraining circumstances beyond the control of the applicant; any other performance relative to opportunity considerations
	


SIGNATURES
HEAD/DIRECTOR
	I confirm that I have met with the staff member and discussed their application, and that I have explained the rationale for my recommendation.
 Please note: This form should be provided to the applicant at least two weeks from the submission closing date.

	Name:
	

	Position:
	

	Signature:
	
	Date:
	


SUPERVISOR (where the Head/Director is not the direct Supervisor)
	I confirm that I have been consulted by the Head/Director in relation to this application.

	Name:
	

	Position:
	

	Signature:
	
	Date:
	


APPLICANT
	I confirm that I have met with the Head/Director and discussed my application, and that the Head/Director has explained the rationale for their recommendation.
Please note: Applicants have the right to respond to any adverse comments via UQ Jobs when submitting applications.

	Name:
	

	Position:
	

	Signature:
	
	Date:
	


Effective January 2020 
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