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EXCHANGE AGREEMENT CHECKLIST
Please complete all sections of the checklist with as much detail as possible and return to the Global Experiences Team  

Fields marked with a [image: Bookmark with solid fill] are required at the initial suitability check stage. All remaining fields will be required if the agreement is approved to proceed by the PVC Global Partnerships.

	Name of proposed institution:
[image: Bookmark with solid fill]

	Country:
[image: Bookmark with solid fill]


	PART A: CURRENT UQ EXCHANGE FRAMEWORK

	1. How many exchange partners does UQ already have with this country (details are available on the Global Experiences website:
[image: Bookmark with solid fill]

	2. What is the potential student demand at your Faculty/School for this new exchange partnership?  How has this been determined?
[image: Bookmark with solid fill]

	3. Is the exchange being initiated to fill a discipline or country gap? If yes, provide details.
[image: Bookmark with solid fill]

	4. How does your School/Faculty intend on promoting this exchange partner to ensure reciprocity?
[image: Bookmark with solid fill]


	PART B: PROPOSED HOST OVERVIEW

	5. Host Institute Website


	6. Host Institute Incoming Exchange Webpage
[image: Bookmark with solid fill]

	7. Semester dates (approx.)
[image: Bookmark with solid fill]

	8. Link to Academic Calendar
[image: Bookmark with solid fill]

	9. Incoming Exchange Fact Sheet (link or attached)
[image: Bookmark with solid fill]

	10. Campuses (proposed in exchange)
[image: Bookmark with solid fill]

	PART C: PROPOSED EXCHANGE PARTNER - ACADEMIC 

	11. What is the level of the exchange being proposed:         |_|  Undergraduate      |_|  Postgraduate Coursework
[image: Bookmark with solid fill]

	12. Is the proposed exchange university-wide or limited to one School/Faculty?
If uni-wide, are there any faculties/departments excluded?
[image: Bookmark with solid fill]

	13. Are there any academic or other restrictions on the disciplines our students can study there, including enrolment restriction due to class capacities/demand? 
[image: Bookmark with solid fill]

	14. Are there any nomination / course selection restrictions for exchange students (e.g. student must choose 50% of their courses from their nominated faculty)?
[image: Bookmark with solid fill]

	15. Are there sufficient numbers of courses in English available at the host university in the discipline/s referred to above for students to take a full-time study load for credit? 
[image: Bookmark with solid fill]
Please complete appendix 1, by crossing out any study field not taught in English or not open to exchange students.


	16. Are there other offerings not covered in Appendix 1?

	17. What is the normal full-time study load of a domestic student at the host institute?
[image: Bookmark with solid fill]

	18. What is the normal full-time study load of an exchange student at the host institute?

	19. What is the minimum GPA required to apply for exchange at the host institute on UQ’s 7.0 scale?
[image: Bookmark with solid fill]

	20. What is the link to your current course catalogue?
If you have a specific course catalogue for English taught courses, or for exchange students specifically, please provide this. 
[image: Bookmark with solid fill]

	21. Where can full course profiles (syllabi) be accessed, in order for a credit assessment to table place (eg: online, emailing academics, emailing central global office, other)?
Note: Full course profiles can be from the academic year prior to the exchange year, however cannot be older than 2 years. 
[image: Bookmark with solid fill]

	22. Are undergraduate students permitted to enrol in postgraduate courses?
 If so, are there any limitations/restrictions?


	23. If an exchange student has the language proficiency, are they permitted to enrol in mainstream courses with domestic students at your institute?
If so, are there any limitations/restrictions?


	PART D: PROPOSED EXCHANGE PARTNER - LANGUAGE

	24. What is the language/s of instruction at the proposed institution? 


	25. If the courses are taught in a language other than English, are foreign language courses offered before the semester begins? During the semester? Are they free of charge to exchange students?


	26. What is the minimum English Language requirement to study at the host institute?
 Would student’s from UQ, an English speaking institute, need to provide proof of English proficiency?


	27. What is the minimum other Language requirement to study at the host institute?


	PART E: PROPOSED EXCHANGE PARTNER – SERVICES TO STUDENTS 

	28. What accommodation arrangements and assistance are available? (e.g. On-campus arrangements, assistance for accommodation arrangements, fees)
If you have on-campus/university housing:
a.  What is the application process? 
b. Is it guaranteed? 
c. Please provide the link to costs, etc.
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	29. Please provide a link to general cost of living for students at your institute, in your city


	30. Do you require incoming exchange students to purchase insurance?
If so can you provide the details and/or a link to the details/costs.


	31. Our students are covered by UQ’s corporate travel and health insurance. Does the proposed host university accept this insurance to waive their own insurance requirements?


	32. Tuition is waived for exchange students, but are there any other fees (student union, student card, etc.) that our students have to pay? Please list the type of fees and the amounts in the local currency.


	33. Does your university or government provide any grants or scholarships to incoming exchange students?


	34. Does the partner provide any student support services? (e.g., medical centre, counselling service, language support, disability support, etc.)
[image: Bookmark with solid fill]

	35. What kind of orientation program is available? 


	36. Does the university provide support with visa applications (where relevant)?


	37. Does the university provide airport reception/help in getting to the university?


	38. Other Useful Information, links, materials:



	PART F: PROPOSED EXCHANGE PARTNER – ADMINISTRATION 

	39. Are exchanges at the host university centralised or administered by separate Faculties/Schools?

If more than one exchange agreement is to be developed with the same institution but with different departments or faculties, will there be any differences in the way in which UQ students are treated under the different agreements? For example, would students under an agreement with the Business faculty be guaranteed on-campus housing but would students under an agreement with Humanities be required to find their own accommodation?

[image: Bookmark with solid fill]


	40. What is the requested number of exchange places per year?  


	PART G: PROPOSED EXCHANGE PARTNER - CAMPUS

	41. Is the campus easily accessible by public transport? 


	42. Does the campus and city have a safe environment? 


	PART H: PARTNER KEY CONTACTS

	43. What are the partner’s emergency contact details and procedures for UQ’s communication?


	Contact Item
	Contact Details

	Agreements
	Name:
Position title:
Ph:
Email:

	Balances
	Name:
Position title:
Ph:
Email:

	Inbound to host key contact
	Name:
Position title:
Ph:
Email:

	Outbound from host key contact
	Name:
Position title:
Ph:
Email:

	Emergency contact
	Name:
Position title:
Ph:
Email:

	Other (if relevant)
	Name:
Position title:
Ph:
Email:





Appendix 1:

	PART I: STUDY AREAS TAUGHT IN ENGLISH

	Undergraduate
	Postgraduate

	Architecture and Design
	Architecture and Design

	· Architecture
	· Architecture

	· Design
	· Design

	Business, commerce and economics
	Business, commerce and economics

	· Advertising
	· Advertising

	· Business administration
	· Business administration

	· Business analytics
	· Business analytics

	· Business information systems
	· Business information systems

	· Economics
	· Economics

	· Event, hospitality, hotel and tourism management
	· Event, hospitality, hotel and tourism management

	· Finance
	· Finance

	· Human resources
	· Human resources

	· Innovation and entrepreneurship
	· Innovation and entrepreneurship

	· International business
	· International business

	· Leadership and Management
	· Leadership and Management

	· Marketing
	· Marketing

	· Sustainability
	· Sustainability

	Engineering
	Engineering

	· Aerospace engineering
	· Aerospace engineering

	· Biomedical engineering
	· Biomedical engineering

	· Chemical engineering
	· Chemical engineering

	· Civil engineering
	· Civil engineering

	· Computer engineering
	· Computer engineering

	· Data Science
	· Data Science

	· Electrical engineering
	· Electrical engineering

	· Environmental engineering
	· Environmental engineering

	· Fire safety engineering
	· Fire safety engineering

	· Geotechnical engineering
	· Geotechnical engineering

	· Materials engineering
	· Materials engineering

	· Mechanical engineering
	· Mechanical engineering

	· Mechatronic engineering
	· Mechatronic engineering

	· Metallurgical engineering
	· Metallurgical engineering

	· Mining engineering
	· Mining engineering

	· Software engineering
	· Software engineering

	· Structural engineering
	· Structural engineering

	· Water and Marine engineering
	· Water and Marine engineering

	Health sciences
	Health sciences

	· Exercise science
	· Exercise science

	· Nursing and midwifery
	· Nursing and midwifery

	· Nutrition science
	· Nutrition science

	· Public Health
	· Public Health

	· Social work
	· Social work

	Humanities and social sciences
	Humanities and social sciences

	· Aboriginal and Torres Strait Islander Studies
	· Aboriginal and Torres Strait Islander Studies

	· Art history
	· Art history

	· Archaeology
	· Archaeology

	· Anthropology
	· Anthropology

	· Classical languages
	· Classical languages

	· Communication, digital media and PR
	· Communication, digital media and PR

	· Criminology
	· Criminology

	· Development
	· Development

	· Drama
	· Drama

	· English
	· English

	· English literature
	· English literature

	· Film, TV and media
	· Film, TV and media

	· Gender Studies
	· Gender Studies

	· History and ancient history
	· History and ancient history

	· International relations
	· International relations

	· Journalism
	· Journalism

	· Music (theory or performance)
	· Music (theory or performance)

	· Public policy
	· Public policy

	· Political science
	· Political science

	· Philosophy
	· Philosophy

	· Peace and conflict studies
	· Peace and conflict studies

	· Religion
	· Religion

	· Sociology
	· Sociology

	· Writing
	· Writing

	IT and computer science
	IT and computer science

	· Computer science
	· Computer science

	· Data Science
	· Data Science

	· Information technology
	· Information technology

	Law
	Law

	· Law
	· Law

	Modern languages and linguistics
	Modern languages and linguistics

	· Chinese
	· Chinese

	· French
	· French

	· German
	· German

	· Indonesian
	· Indonesian

	· Italian
	· Italian

	· Japanese
	· Japanese

	· Korean
	· Korean

	· Linguistics
	· Linguistics

	· Russian
	· Russian

	· Spanish
	· Spanish

	Psychology
	Psychology

	· Psychology
	· Psychology

	Sciences
	Sciences

	· Agriculture
	· Agriculture

	· Animal studies
	· Animal studies

	· Biological sciences
	· Biological sciences

	· Biomedical science
	· Biomedical science

	· Biotechnology
	· Biotechnology

	· Chemistry and biochemistry
	· Chemistry and biochemistry

	· Earth and Geographical Sciences
	· Earth and Geographical Sciences

	· Environmental studies
	· Environmental studies

	· Food science
	· Food science

	· Mathematics and statistics
	· Mathematics and statistics

	· Microbiology
	· Microbiology

	· Physics
	· Physics

	· Regional and town planning
	· Regional and town planning




	PART J: Approval by Manager, Global Experiences

	By signing below, the undersigned confirms that an initial assessment of the proposed exchange agreement has been conducted. Based on this review, Global Experiences supports the agreement proceeding to the next stage of development and implementation.

	Additional notes from Manager, Global Experiences:



	Name: 

	Signature:

	Date: 



	The University of Queensland Brisbane QLD 4072 Australia
	T	+61 7 [0000 0000]
F	+61 7 [0000 0000]
	E	[email]@uq.edu.au
W	uq.edu.au
	ABN: 63 942 912 684
CRICOS PROVIDER NUMBER 00025B



	
	2



image1.png




image2.svg
  


image3.png
- THE UNIVERSITY
OF QUEENSLAND

AUSTRALIA

CREATE CHANGE




